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MNOJIOKEHME O JIEXYPCTBE
AIMUHUCTPATUBHBIX PABOTHUKOB, IPENIOJIABATEJIEM
B I'BIIOY MO «MOCKOBCKHI OBJJACTHOM MEJJULUHCKWIA
KOJLJIE IK»

1. O6Gmue moJ10KeHN

1.1. Hacrosmee ITonoxenne o nexypcrse B I'BIIOY MO «MockoBckuii
00MacTHON MeMUMHCKMI KoIuTe/i» (nanee - Kommemx) perymupyer MOPSIJI0K
OpraHM3aly A€XKypCTBa, NpaBa U 00SM3aHHOCTH AEKYPHBIX aJMHHUCTPATOPOB U
nperno/jiasareneil.

1.2. JlexxypeTBo 10 KOJUIE)KY OpraHu3yeTcs B LeJIsX:

- TNOANCPKAHWSA BHYTPEHHEro rMopsiaka B 00pa3oBaTelbHOM YYpekKIeHHH,
CBOCBPEMEHHOIO TPHHATHS Mep M0 MpPeAyNpexJeHUIO MpaBOHAPYIIEHHUII,
NPEAYNPEXKICHUS ~ TPaBMAaTH3Ma, IMOJy4YeHHs MNEepBUYHON HMHPOpMALMU O
MpU3HAKAX BEPOATHOCTH BO3HMUKHOBEHHMS YPE3BBIYAMHBIX CHTYalLMil TPUPOIHOTO
WM TEXHOT€HHOTI'0 XapaKTepa, yrpo3bl TEPPOPUCTHUYECKHX AKTOB;

- OpraHH3alMM TOpsAAKAa ¥  YKCTOTHI B COOTBETCTBMH C CAHMTApHO-
THTMEHUYECKUMH HOPMaMH.

1.3. B cBoeif neATeNbHOCTH aJMHUHMCTPATHBHbIE IIHMLA, [€JarOrHyYecKye
pabOTHHKH, TNpUBIEKaeMble K JEXKypCTBY, PyKOBOACTBYIOTCS Koncruryuuei
Poccuiickoit  penepaunn, TpymoBeiM KomekcoMm Poccuiickoi benepaimu,
®enepanbHpIM  3aKk0HOM 0T 29.12.2012 r. Ne 273-03 «O6 o0pa3oBaHUU B
Poccuiickoit Menepaunny, nprkasom MuHKCTepeTBa 06pa3oBaHus 1 Hayku PO ot
11.05.2016 r. No 536 «OG6 yrBepkIeHHH OCOGEHHOCTEH pexxuma pabouero
BPEMEHH M BPEMEHH OT/bIXa MEAAarorM4YecKuX U WHbIX PAaOOTHUKOB OpraHU3aluii,
OCYIUECTB/IAIOMMX 00PA30BaTENbHYIO JEATENBHOCTE» U JPYTHMH HOPMATHBHBIMHU
dKTaMH 10 Bompocam  o0Opa3oBaHWs W BOCIHTAHHA  OOYyYaroMMXCS;
AAMHHUCTPATHBHBIM,  TPYIOBBIM M  XO3SMCTBEHHBIM  3aKOHOATEILCTBOM:
NpaBH/IaMM W HOPMaMH  OXpaHbl TPyJa, TEXHUKH O€30MacHOCTH W
MPOTHUBONOXKAPHOM 3alIMTBI, a Talkke HacTosmuM Ilonoxenuem, YcTaBoMm
KOJITICZKA U IPYTUMHU JIOKAJIBHBIMH aKTaMHU.

1.4.0TBETCTBEHHOCTh 33 HEMOCPEACTBEHHYIO OpPraHM3aLMIO W PYKOBOZICTBO
CHCTEMOH IeXKypCTBA BO3/IaraeTcsl Ha 3aMEeCTHTEIIS AMPEKTOPA M0 Y4eGHOI pabGore
1 PyKOBOJMTEJICH CTPYKTYPHBIX MOApa3ieneHuii (huananos) KosemxKa.

[.5. Jins opraHM3aiyy aexypeTBa 3aMecTHTeNh TUPEKTopa 110 y4eOHo# paboTre u
PYKOBOIMTEIIM CTPYKTYPHBIX MOJpas/ieieHuii - upekTopa (puiIManoB, COCTABISIOT
rpauKn IeXYpCTB Ha KKAbIH Mecsll, BKIOYas CyGOOTHHE JHM, C yKa3aHHeM
OTBETCTBEHHBIX JIMII — JIGKYPHBIX HEIOCPEJICTBEHHO B CTPYKTYPHBIX
NOApa3AeIeHUSIX KOJIeIKa.

2. O6Gs13aHHOCTH IEKYPHOT0 A AMHHHCTPATOPA

2.1.J_Ie>l(yprIMPI aIMHUHHUCTpATOpaMHd Ha3HaA4YarTCs COTPYAHHUKHU TOJIOBHOI'O



Kopryca, (WIMaToB M3 YMCIA AAMUHUCTPATHBHO-YIPABIEHUECKOTO COCTABA,
0o JMla, KOMY JelertpoBaHbl JUPEKTOPOM KOJIeKa (tupexTopom (unnana)
MOJITHOMOYHS 110 OPTraHU3ALMH U OCYLIECTBICHUIO 1E)KYPCTBA.

JlexypHbIi aIMUHUCTPATOP BBINOJIHSET CIIEIYIONINE JOIKHOCTHBIE 00S3aHHOCTH:
- OCYIIECTBIISIeT OOIIMH KOHTPONIL HAJ COONIOACHHEM YUCTOTHI M IOPSIKA B
MIOMEIEHHUAX U HA TEPPUTOPHH I'OJIOBHOTO KOpITyca, (PMIMAIOB KOJJIe1kKa,

- KOHTpOIMpyeT paboTy MAeKypHBIX IIperojaBatesieil, BBINOJHEHHE IPABHII
BHYTPEHHErO pacropsijika ¥ pekuma paboTel nperojaBareneii H o0ydaommxcs,
COOJII0/IeHHE PACTIMCAHNS 3aHSTHI U BHEAyAMTOPHOH paboThl BCEMH YYacTHUKAMM
00pa30BaTeNILHOTO NPOLIECCa;

- OKa3sbIBAaeT COJCHCTBHE OXpaHe B OCYIIECTBICHHH IIPOIYCKHOIO peKUMa
FOJIOBHOT'O KOpITyca, (PUIHATIOB, HE J0MyCKaeT HAXOXK/IEHUE MOCTOPOHHHX JIHIL,

- KOOPAMHHUPYET COBMECTHYIO HESTEJIbHOCTh COTPYIHHKOB, Ipernojasaresieil u
oOyuaromuxcs B cilydae HenpeABUICHHBIX CHTYALIHIA;

- paspeliaeT, BOSHUKAIOINEe B PpoLecce AeXKyPCTBA, KOH(PIUKTHBIE CUTYAIINH;

- B Clly4ae HENpeABH/CHHBIX CHTyallMi OKa3blBaeT COJEICTBHE B OpraHuW3alluy
paboTBl aBapuMHBIX ¥ CIELMANbHBIX TPYNN, B 9JBAKyalUd COTPY/AHUKOB,
npernojaBaresieil 1 00y4armmXcs 110 COrIacoOBaHMIO C JUPEKTOPOM KOJUTEIKA;

- KOHTPOJIMPYET CBOEBPEMEHHOCTD 110/ja4¥l 3BOHKOB Ha 3aHATHS U TI€PEMEHbI;

- CICIUT 3a BBINOJHEHUWEM [penoiaBaTeNssMU  eAMHBIX TpeGoBaHMil K
O0yHaIOIMMCsl, B TOM YHCIIe M K BHEILIHEMY BHJLY; CaHHTAPHO-THTHEHMYECKHX
TpeboBaHuii Bo Bpemsi 06pa3oBaTebHOrO Mporecea.

2.2. JlesxxypHblii aJIMUHUCTPATOP NPUXOJUT Ha JeKYPCTBO 3a 15 MUHYT J10 Hayaia
y4eOHBIX 3aHSTHH, MPoBepsieT 06IIYI0 FOTOBHOCTh K HAYANly YYeOHBIX 3aHATHIA,
paboty rapaepoba.

2.3. Bcerpeuaer ofy4warommxcs Ha TepBOM 3Taxe yueOHoro kopryca. Bener
KOHTPOJIb 32 MX BHEUIHMM BHJIOM, HaJlMYMeM CMEHHOH OOYBH, OMO3AaHHSIMH
00yuaroMXcst Ha yueOHbIe 3aHATHS.

2.4. Tlepen Hauanmom yueGHBIX 3aHITUH J1eXKYPHBIH aIMUHUCTpATOp 00s3aH:

- TIPOM3BECTH 00X0/] OOLIECTBEHHBIX 30H Ha MPEeJMET FOTOBHOCTH K peaH3aLiy
y4eOHOro mpouecca;

- IPM HEOOXOAMMOCTH BKJIKOUMTH (BBIKIIOYHMTB) OCBEIIEHHE B KOPUAOPAX H ¢oite
KOJIJIe/IKa, Ha 9Ta)kaxX, MecTaxX 0OIIEero 1ojib30BaHuUs;

- THPOBEPUTH M MPH HEOOXOAMMOCTH OpPraHM30BaTh paboOTy TEXHHYECKOIro
nepcoxaia (yoopiumir).

2.5. JlexypHblif  aIMHHHCTPAaTOp ONEPATHBHO peIIaeT TEKYIUe BOIPOCHI,
OTHOCSIIIIMECs K peanu3alliid 00pa3oBaTeIbHOrO Mpolecca U ero o0ecrneyeHtio B
Te4eHHe padoyvero JHs M B COOTBETCTBHM C PACTMCAHMEM Yy4eOHBIX 3aHSATHIL.
Beibopotno mposepsier  mocewaemMocth  06yualmUMUCs TEOPETUUYECKUX H



IIPAKTUYECKUX 3aHSATHUH.

2.6. HeceT 0TBETCTBEHHOCTH 32 MOPSAOK B KOJLIEDKE 10 MOMEHTa OKOHYAHHUS BCeX
3aHATUM U yXo/a 00y4aroluXes U npernogaBareiei.

2.7. lexypHblit aAIMUHHCTPATOP UMEET MPABO:

- KOOPZAMHUPOBATh paboTy JeKyPHBIX MPernoaaBaTeeii;

-3alpelark o0yYaroIMMCs CaMOCTOSITEIEHO 0e3 IMOSCHEHHs MPUYMH TTOKHAATH
NoMelleHre 00pa30BaTeIbHOIO YUPEeXKIEHHUS BO BpeMsl yueOHOTo THS;

- (GuKcHpoBaTh HAPYILIEHWs MOPSIKA, 3aMpalliBaTh OOBSICHEHHS (B TOM uucie
[MMCbMEHHBIC) OT IperojaBarenei M oOydarolMXcs KOIUIEAKA MO BOMPOCAM,
BXO/ISIIIIMM B €r0 KOMIIETEHIIUIO.

2.8. lexypHblif aIMUHHCTPATOp He MMEeT TMPaBO B TeYEHHE BCEro JIeXKYPCTBa,
MOKMIaTh 00OpasoBaTeNbHOE YyupexkIeHHe 6e3 COrNacoBaHMs C JHPEKTOPOM
00pa30BaTeNLHOrO yUPeKICHHS HIIK C €ro 3aMeCcTHTENIEM Mo yueGHOMH paboTe.

2.9. B KoHue JaexXypcTBa JEKYPHBIH aIMHHHCTPATOP 3arlOjHAET KypHai

ACXKYPCTB, B KOTOPOM (uKCHpyeT HHMOPMALMIO [0 pe3yabTaTaM CBoOei
NesITeIbHOCTH.

3. O6s13aHHOCTH J€KYPHOTO NpenoaaBaTe s

3.1. B noMomp JeXypHOMY aIMHHMCTPaToOpy HA3HAYAKOTCS JeXKYpHbIE
Mpero/iaBaTeld  Ha STaaX y4eOHBIX KOPITyCOB, B KOMHATax MpUeMa IHUIIU B
COOTBETCTBHH C yTBEPIK/IEHHBIM I'pauKOM.

3.2.JlexxypHble TipernoaBaTesu 06s3aHbl:

- OCYILECTBJIATE KOHTPOJIb HAIMYKS CMEHHOM 00yBHU, OMO3/1aHuii 00y4aroIUXCs Ha
yueOHble 3aHATHS, 3aNMCHIBATH (DaMUINU OMO3NABIIMX M IEpeaBaTh JaHHYHO
HH(OPMALIMIO 1I€KYPHOMY aJIMUHUCTPATOPY;

- KOHTponMpoBath  cobimojenue obyuarommmucs [lpaBun  BHYTpeHHero
pacnopsiika KoJuIemKa;

- o0ecrievnBaTh MOPSIOK U JUCUMUILTMHY BO BpeMs [epepeIBOB (MepeMeH) MexXI1y
3AHATHAMH, @ TAaKKe JI0 UX Ha4ala M [0 MX OKOHYAHWH, B TMEPHOJ TPOBEACHHS
MEpOIPHUSATHI;

- HE3aME/UIMTENbHO  COO0WAaTh O pas/AMYHBIX IIPOMUCIIECTBHAX JEKYPHOMY
aJIMMHUCTPATOPY;

- OPraHM30BBIBATE JIEATENBHOCTh O0Y4YalomMXCs B Clydae HeNpeBHICHHBIX
CUTyaluii, B Clly4ae HEOOXOAMMOCTH BBI30Ba aBAPUIHBIX CITYKO;

- THPOBOAMTE ¢ OOYYAIOWIMMHCSA Pa3bACHUTENbHYIO paboTy ¢  Lelbio
MPEIYNpPeKICHUS NPABOHAPYLICHUH U MOJIEPKAHUS CAHUTAPHO-TUIMEHHYECKOTO
COCTOSIHUS KOJLJIEJIKA;

- TIPSACTABIATE B MPCAC/axX CBOCH KOMIIETEHUMH JA€KYPHOMY aIMUHHUCTPATOPY



MHGOPMALKMIO  JUIS  TIpUBIEYeHMs  oOydaromuxcs K JAMCHHILIHHAPHOI
OTBETCTBEHHOCTH.
3.3. O6o Bcex ¢axtax HapyweHus pexuma pabOThI KOJUIEIKA, J€XKYPHBIH

nperofiapatenb 00s3aH  cooO@aTe 06 3TOM JAEKYypHOMY —aJMHHHCTPATOPY
cl1yKeOHOMU 3aIMCKOM.
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